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ARTICLE | - RECOGNITION

This Agreement is made and entered into by and

between the Board of Education, School District

167, Cook County, lllinois, (hereafter referred

to as the Board) and the Glenwood Education

Association, affiliated with the IEA and NEA

(hereafter referred to as the Association) for the

purpose of recognizing the Association as the sole

negotiating agent for all regularly employed, full

and part-time certificated/licensed teaching.

A. The parties agree that the

provisions of this Agreement will be

applied in good faith.

B. The Board agrees not to negotiate with
any other teachers’ organization, other than the
Association for the duration of this Agreement.
It is understood and agreed, however, that the
Board, Administration, individual employees or
group of employees in the District retain their
right to discuss problems relating to educational
matters which are beyond the scope of salaries

and terms covered by the Agreement.
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ARTICLE Il - NEGOTIATION PROCEDURES

A. The parties will commence bargaining for a
successor Agreement as per the lllinois Educational
Labor Relations Act and its Rules and Regulations,
but in no case later than May 30th of the final year
of the Agreement, unless a recognition petition is

pending.

B. Any alleged violation of this Article may
be remedied by either an unfair labor practice

charge, or a grievance, but not both.
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ARTICLE IlIl - ASSOCIATION & TEACHER RIGHTS

A. RIGHT TO ORGANIZE

Members of the bargaining unit will have the right to organize or not to organize, join or not to join, to
participate or not to participate in professional negotiations with the Board through representatives

of their own choosing.

B. BoARD MEETINGS

1. The Board will place on the agenda of each regular Board meeting for consideration any
matters brought to its attention by the Association so long as these matters are made
known in writing/email to the Superintendent six (6) working days prior to the regular
meeting, provided that such matters may not constitute the bringing or processing of
grievances or professional negotiations or collective bargaining proposals.

2. A staff member or group of staff members or the Association, who wish to address
the Board regarding professional problems which are not grievances and which do not
constitute negotiations must follow these guidelines:

a. Consult with the principal of the school and if the professional problem is not
solved, take it to the Superintendent.

b. Consult with the Superintendent and if the problem is not solved to the satisfaction
of the member or group of staff members, take it to the Board.

3. The School Board agrees to make available to the Association, in response to reasonable
requests, all available public information already compiled concerning the financial
resources of the District such as, but not limited to, annual financial reports and audits,
annual budgets, agenda and minutes of all Board meetings and Treasurer’s reports. Nothing
herein shall require the Board'’s administrative staff to research and assemble information.

4. The Association will furnish or make available for reproduction, copies of any pertinent
information as reasonably requested by the Board or its representatives.

5. The President of the Association will be provided with an electronic copy of the agenda
for each Board meeting at least forty-eight (48) hours prior to the meeting. In case of
a special board meeting, reasonable effort will be made to notify the President of the
Association or his/her designee prior to said meeting. An electronic copy of the approved
minutes will be provided the President of the Association within forty-eight (48) hours
after the meeting at which they were approved.



6

ARTICLE IlIl - ASSOCIATION & TEACHER RIGHTS

C. PARENT MEETINGS

When parents of a teacher’s current students are to visit a teacher’s class or desire to meet with the
teacher, the administration will make every attempt to schedule the visit or meeting for a day and time
which is agreeable to the teacher and outside of his or her instructional time or duty free lunch unless

waived by mutual agreement.

No teacher shall be required to meet with a parent and administrator without first being told of the

purpose of the meeting.

D. UsE oF BUILDINGS

1. Upon at least 24 hours notice to and with approval of the building principal, except in
the case of emergency, the Association will have the right to use school buildings for
meetings and to transact official Association business on school property provided
that such business does not interfere with or interrupt school operations or previously
scheduled events. When special custodial service is required the Board may make a
reasonable charge for this service.

2. Bulletin board space will be provided for the use of the Association in each school
building for posting notices of activities and other matters of Association concern. The
regular District interschool mail service will be made available to the Association for
communication to teachers. The Superintendent will receive copies of materials prior to
distribution.

3. The Association will have the right to use, but not to remove from the school building,
school equipment including current technologies when such equipment is not otherwise
in use, with prior approval, subject to board policy provided the Association pay for the
cost of all materials and supplies consumed in such use and for damages incident to such
use.

£, ASSOCIATION REPRESENTATIVE
When an employee is required to appear before the Board concerning any matter which could
adversely affect the employee’s employment or salary, the employee will be so informed in writing

and entitled to have an Association representative present.

Further, when an employee is required to appear before the Board, except in cases of emergency, he/

she will be given forty-eight (48) hours prior notice of the reasons for such meeting.
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ARTICLE IlIl - ASSOCIATION & TEACHER RIGHTS

E PersoNAL CELL UsAGE
Personal phone usage will be confined to lunch breaks, planning time related to School District

business and emergencies only.
G.  ConNtrAcTs DisPERSAL

At the Association’s expense, newly hired teachers will receive a copy of the current agreement
between the Association and the Board. Copies of the Agreement will be forwarded to newly hired
teachers with the employment contract.

H.  PErRsONNEL FILE

Each teacher will have the right upon request and twenty-four (24) hour notice, to review the contents
of his/her own personnel file. Job and school references will be considered confidential and will not be
available for inspection by the teacher. Each teacher will have the right to insert in his/her official file,
materials relevant to his/her service in the school district and his/her qualifications in general. Neither
a teacher’s file nor any of its contents will be copied or removed without the written consent of the
teacher, unless otherwise required by law. Nor will such information in substance, digest, extract form
be given in response to specific inquiries without the teacher’s written consent with the exception of
matters of public record and as otherwise required by law. When a teacher’s file or a portion thereof is
copied and/or released without the teacher’s written consent as herein provided, the teacher shall be
given a copy of the request and shall be notified of the release. The Board and/or the Administration
will not be held responsible for an inconvenience to a teacher which is caused by the teacher’s own
failure to provide such written consent. A representative of the Association may, at the teacher’s

request, accompany the teacher to review his/her personnel file.

Each teacher’s personnel file will contain the following minimum items of information:
1. Required medical information,
2. All teacher evaluation reports,
3. Copies of annual contracts or notifications of re-employment,
4. Copies of supplemental duty contract, and
5. Any information in the District’s possession which could be used as a basis for discipline
or re-employment, demotion, promotion, assighment, transfer or for determining the

salary of a teacher.

Teachers have the right to place written response to any materials in their personnel file with which

they disagree or which they wish to clarify.
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ARTICLE IlIl - ASSOCIATION & TEACHER RIGHTS

l. MEMBERSHIP DUES

1. Any teacher who is a member of the Association or who has applied for membership
may sign and deliver to the Board an assignment authorizing deduction of membership
dues in the Association, IEA and NEA, prior to September 15th, which authorizations
may be revoked at any time. Pursuant to such authorizations, the Board will deduct local
association dues in September and then each month will deduct one-eighth (1/8) of state
and national dues from the salary check of the teacher for eight (8) months, with the first
deduction in October and the last in May of each year. Deductions for teachers employed
after the commencement of the school term will be so pro-rated as to complete payments
by the following May. Special arrangements for interrupted service may be worked out
between the Board and Superintendent.

2. With respect to all sums deducted by the Board pursuant to authorization of the
employee for membership dues, the Board agrees to remit promptly to the treasurer of the
Association that portion allocated to the Association and to remit the balance for both the
NEA and IEA to the Illinois Education Association, 100 East Edwards Street, Springfield,
Illinois, 62704. Such remittance shall be accompanied by a list of teachers for whom such
deductions have been made. The Association will from time to time advise the Board of all
members of the Association in good standing and furnish any other information needed
by the Board to fulfill the provisions of this article.

3. With respect to all sums deducted by the Board pursuant to authorization of the
employee for membership dues, the Board agrees to remit promptly to the treasurer of the
Association that portion allocated to the Association and to remit the balance for both the
NEA and IEA to the Illinois Education Association, 100 East Edwards Street, Springfield,
Illinois, 62704. Such remittance shall be accompanied by a list of teachers for whom such
deductions have been made. The Association will from time to time advise the Board of all
members of the Association in good standing and furnish any other information needed
by the Board to fulfill the provisions of this article.

J. CONTRACT PRINTING

The Board will assume costs involved up to the final preparation for printing of this document. Within
four (4) weeks from the date officers of the respective parties signh the Agreement, the Board will have
the contract printed and ready for distribution. The Association will reimburse the Board for printing

costs of copies it requests on a per copy basis.
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ARTICLE IlIl - ASSOCIATION & TEACHER RIGHTS

K.  AssoclATION LEAVE TIME

In the event that the Association desires to send representatives to local, state, or national conferences
or on other business pertinent to the Association affairs, these representatives (ho more than four (4)
at the IEA Convention) will be excused without loss of salary, providing the Association reimburse the
District for the cost of the substitute(s). In any school term no more than ten (10) days in the aggregate
may be used for such purpose and, further providing, the frequency of excused leave does not impair
the quality of classroom instruction and that a written request for leave has been submitted to the
Superintendent for approval. If special circumstances arise which necessitate the use of more than

ten (10) days, the GEA will submit a request in writing to the Superintendent for special consideration.

L. EmMPLOYEE DISCIPLINE

The Board, the Superintendent, or her/his designee (administrator), may progressively discipline an
employee through oral reprimands, written reprimands, suspensions with or without pay, docking
of pay, or termination . Nothing contained herein prevents the skipping of disciplinary steps where

determined appropriate in the sole discretion of the Board/administrator.

An employee may have a representative of the Association present at any meeting which could result

in disciplinary action.

No regular employee will be terminated without first being given the specific reasons for the
termination in writing, and the opportunity to meet with the Superintendent, along with an Association

Representative, to discuss the reasons for the termination.

However, nothing herein shall be construed to permit the employees to refuse to attend a required

appearance before the Board, Superintendent or administrator.

Nothing contained herein shall establish a just cause standard for discipline.

M. Dress CobE

Teachers will wear appropriate professional dress specific to their position.
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ARTICLE IV - CALENDAR & TEACHING HOURS

A.  ScHooL CALENDAR

The Administration must consult with the Association and Calendar Committee in the preparation of
the calendar or changes that need to take place mid-year in accordance with Section 10-19 of the
School Code. The calendar committee shall consist of up to four (4) administrators and up to four
(4) Glenwood Education Association members. The Superintendent shall appoint administrators on
the committee. The Glenwood Education Association President shall appoint Glenwood Education
Association members. The school calendar will include five (5) early dismissal days for conference,
programs, or inservice workshops and five (5) institute days or parent/teacher conferences in
accordance with the lllinois School Code. The calendar will state which days are possible make-up

days.

The school calendar will include no more than 185 teacher attendance days, of which five are to
be emergency days. If no emergency days are used, the five (5) emergency days in the calendar

will not be attendance days for teachers. The work year for teachers will not exceed 180 days.

1. Definitions
Half Day = 11:30 Student Dismissal
Early Release = 2:00 Student Dismissal
Institute Day = Non-Student Attendance Day

2. Early Release Days (2:00 p.m. Dismissals)
Seven (7) 2:00 p.m. dismissal days during the school year will be scheduled to allow release

time for, but not limited to the following:

e Four (4) 2:00 p.m. dismissal days during the school year will be scheduled in
collaboration with the GEA and administration to allow teachers to work on end

of quarter grades or principal approved activity.

e Teachers are required to attend one (1) annual Open House from 5:30 p.m. - 7:30
p.m. (no later than two weeks from the beginning of the school year, one (1) per
building). Teachers are expected to work their normal schedule day, and attend
school improvement activities, seven and one quarter (7%) hours, when other

buildings are hosting their Open House.
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ARTICLE IV - CALENDAR & TEACHING HOURS

A.  ScHooL CALENDAR
e The Superintendent may schedule additional such days at his/her discretion (thirty
(30) minute lunch).

3. Half Days and Institute Days
e Five (5) Institute Days = 2
e Parent Teacher Conferences (11:00 a.m. to 7:00 p.m.) and
e Three (3) Institute Days (8:00 a.m. - 3:15 p.m.)

e Half days (1/2) for professional development and lllinois State Board of Education

(ISBE) mandatory training as determined by District (11:30 a.m. 3:15 p.m.).

B.  TeacHING HOuURs

1. A teacher’s normal scheduled day shall not exceed 7% hours.

2. Teachers are required to attend up to two (2) evening parent conference sessions
which may not extend past 8:00 p.m.

3. Inaddition, teachers will conference with parents of children who need assistance.
Such conference may be scheduled by the teacher, parent, student or Principal
with all paiiies mutually agreeing upon the time.

4. Teachers will be required to attend three (3) evening school function (i.e.,
Family Night, STEM Fair, Math Night, Reading Night, Fine Arts Night, musical
performances, Curriculum Night, etc.) in accordance with the published school
calendar.

5. In general, faculty meetings beginning at 7:45 a.m. may be held up to twice per
month or as determined by the Principal in case of emergency.

6. Teachers will remain for a sufficient period after the close of the teacher school day
to attend to meetings called by principals, and/or consultations with parents when
scheduled directly with the teacher or the principal; however, on Fridays or on
days preceding holidays or vacation, the teacher may end their day as determined
by the building administration based upon student safety with exceptions of those

teachers on rotating bus duty.
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ARTICLE IV - CALENDAR & TEACHING HOURS

B.  TeAacHING Hours

7. Teachers will attend up to one staff meeting per quarter at the end of the
school day called by principals not to extend past 5:00 p.m. for the purpose of
professional development. These meetings will be set by the second week of
school and published. A committee will be established and will play a key role in
the development of professional development District wide. Every effort will be
made to have at least one representative from each building on the committee.

8. Every teacher will be allowed a duty-free lunch period as per the lllinois School
Code.

9. Teachers who are assigned a class other than supervised study or detention which
requires them to forfeit their preparation period or lunch period will receive
compensation at the assigned extra duty hourly rate. Volunteers shall be sought
prior to the assignment. Instructional coaches and SEL teachers shall be assigned
classes before other teachers ifthere are no volunteers. If a teacher is assigned to
substitute, these assignments shall be done on a rotating basis.

10. Every teacher will have a minimum of 200 minutes per five (5) day week of planning
time scheduled during the regular student attendance day. Every effort will be
made to arrange this planning time in blocks of at least fifteen (15) consecutive
minutes per block.

11. Any licensed tenured teacher asked to step into an administrative role for the
normal school day shall receive double extra duty rate compensation. This will
be done upon absence of the principal to allow a second in command to perform
administrative duties. This rate shall only apply for the teacher outside their normal
daily hours (before school for a maximum one () hour, after school for a maximum

of one-and-a-half (1.5) hours, and plan period for forty-five (45) minutes).
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ARTICLE YV - PROFESSIONAL
QUALIFICATIONS AND ASSIGNMENTS

A. The District shall endeavor to provide
to each teacher a written notice of his/her
tentative assignments for the forthcoming i
year sixty (60) days preceding the first day | never teaCh my

of the new school term but no later than DUDHS; | only attempt to

thirty (30) calendar days before the start provide the COﬂdiﬁOﬂS

of the school year. In the event changes in . .
B B in which they can learn.
such assignments are proposed, the teacher

affected will be notified promptly. The _A|bert ElﬂStelﬂ
Association will be notified and the teacher
will be allowed to resign if such change is not
acceptable to him/her.

B.  The Board will first seek volunteers > /
from the certified staff to fill extra duty /
positions. In the event that sufficient

volunteers who are certified cannot be
recruited for such extra duty positions,
then the Board will have the right to require

teachers who are qualified to take such
positions.

3 In filling positions held by teachers in

the summer school program other than the TE
director, priority shall be given to properly ,4
certificated teachers regularly employed in

District 167. b ¢
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ARTICLE VI - TEACHING CONDITIONS
AND STAFF FACILITIES

A. The parties agree that the following limits on class size represent desired objectives.
The utilization of facilities and personnel and future planning of construction and recruiting
of staff will move toward these objectives.

The maximum pupil population of each classroom teacher should be twenty-four (24) students
for kindergarten, first grade, second grade, third grade, and fourth grade, and a maximum of
twenty-seven (27) students for fifth through eighth grade.

B. Instructional staff members may submit requests for instructional materials and
supplies for the following term at a time to be designated by the administration. Such requests
are advisory only and will not be deemed to be binding upon the Board. The determination of
the Board in all instances will be final and not subject to the grievance procedure or to review
by any other person or organization.

6. The Board agrees to make available

) for each building, digital copying facilities to

A teacher affects aid teachers in the proper execution of their
eternity: he can el e

never te” Where D. Work space will be provided for

his influence teachers.
stops.
-Henry Adams

E A staff lounge, which is furnished and
cleaned daily by custodians, will be provided
in each building.

F. A teacher who believes that he/
she is working under unsafe or hazardous
conditions or is being required to perform
tasks which he/she believes endangers his/
her health or safety will report such conditions
to the principal who will report it to the
Superintendent. The District Superintendent
will take such action as he/she deems to be
appropriate in accordance with School Code.

G. The Board will provide a secure place
for personal items.
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ARTICLE VII - VACANCIES, TRANSFERS,

AND PROMOTIONS

A. VACANCIES AND TRANSFERS

The Superintendent will send electronically
to the President of the Association, a notice
of all vacancies, including vacancies in K-8
teacher positions as they occur or as they
are anticipated. Notice of vacancies will be
posted on the District’s website along with
a group email for each vacancy as it occurs.

No vacancy will be filled permanently until
such vacancy will have been posted internally for at least five (5) days. External posting will
occur after the five (5) day internal posting. Application for such vacancy must be received

In a completely rational
society, the best of us
would be teachers and the
rest of us would have to
settle for something else.’
-Lee lacocca

by the Administration within five (5) days after the
posting. Temporary appointments will not extend
beyond the school year in which they are made.

B.  The school district’s selection of a candidate
for a new or vacant teaching position not
otherwise required to be filled pursuant to Section
24-12 of the School Code must be based upon
the consideration of factors that include without
limitation certifications, qualifications, merit and
ability (including performance evaluations, if

available), and relevant experience, provided that the length of continuing service with the
school district must not be considered as a factor, unless all other factors are determined by
the school district to be equal. The school district’s decision to select a particular candidate
to fill a new or vacant position is not subject to review under grievance resolution procedures
adopted pursuant to subsection (c) of Section 10 of the lllinois Educational Labor Relations
Act, provided that, in making such a decision, the District does not fail to adhere to procedural
requirements in a collective bargaining agreement relating to the filling of new or vacant

teaching positions.
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ARTICLE VIII - RETIREMENT

A. RETIREMENT PROGRAM

A retirement program will be available for eligible teachers. This program will be available only
if written notice of interest to retire is provided to the Superintendent on or before October
1st of the final year of employment.

B. DisTrICT PLAN

Eligible teachers who do not qualify for or elect Option 1, above, may elect the District plan,
provided all of the following eligibility requirements are met: The Board shall recognize the
service of full-time teachers who have rendered a total of at least twelve (12) full-time years
of creditable service to District 167 preceding retirement, and who are eligible to receive
retirement pension benefits through the regular retirement provisions of the Teachers’
Retirement System of the State of lllinois (i.e., excluding those teachers eligible to receive any
retirement option under the "Early Retirement Option” provision of Section 16-133.2 of the
TRS lllinois Pension Act).

A. EuGiBiLITY AND NOTICE:

1. To be eligible the teacher must have served satisfactorily in the District for a
minimum of twelve (12) full-time years preceding his or her retirement.

2. The teacher shall provide written notice to the superintendent of his or her
intention to retire and participate in the program either four years, three years,
two years or one year prior to October 1st of his or her final year of active service.
The Board shall approve the request and notify the teacher within sixty (60) days
of the receipt of the notice of intention to retire, provided that all conditions of
this section are met.

3. Theteacher’s notice to the Board and the Board's subsequent action on the request
shall constitute a commitment by the parties to the terms stated in the notice,
which terms shall be reflected in an individual retirement agreement between the
teacher and the Board. In the event a teacher revokes his or her retirement notice,
the teacher’s compensation shall be based on the salary schedule beginning with
the school year immediately following revocation. In addition, the teacher shall
receive a one-time reduction of 3% for each year of participation in the retirement
program. Moreover, the teacher shall no longer be eligible to participate in the
Retirement Program under this Section unless the teacher submits satisfactory
evidence that the teacher’s decision to revoke his or her retirement notice was
due to a "life-changing event” as defined by the Internal Revenue Code.
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ARTICLE VIII - RETIREMENT

B.

DisTriCT PLAN

. RETIREMENT BENEFIT:

An eligible teacher who submits a timely letter of retirement will be paid a salary
increase in each of his/her last year(s) of service equal to six percent (6%) of the amount
otherwise due and owing to the teacher above the previous year’s TRS creditable
earnings (defined as all compensation paid to the teacher, including payment of
extracurricular activities, stipends and retirement benefits), inclusive of step and lane
movement, up to a maximum of four (4) years prior to retirement, as the case may
be. Compensation will be based on a 6% increase of the teacher’s base salary from
the previous school year and at most a 6% increase in extra duty pay based on the
teacher’s extra duty pay in the prior year. To be eligible for continued payment for
extra-curricular activities or stipends during this period, the teacher must continue to
work such activity or stipend.

. LIMITATIONS ON PARTICIPATION:

The District will not, under any circumstances, be responsible for any employee
penalties or costs associated with retirement benefits granted under this Agreement.
The parties agree that if legislation is enacted or administrative rules adopted during
the life of this agreement that adversely affects the Board'’s obligations or employee
rights under any of the benefits set forth in this Article, then the provisions relating
to such benefits are null and void, and the parties agree to meet within thirty days of
the passage of the legislation to renegotiate the provision and the impact on any and
all employees. The parties further agree that if legislation is enacted or administrative
rules adopted during the life of this agreement to amend Section 16-158(f) of the
lllinois Pension Code [40 ILCS 5/16-158(f)] (i.e., "6% penalty” provision), the parties
agree to meet within thirty (30) days of the passage of this legislation to negotiate the
impact of such legislation.

. CONTINUATION OF PLAN:

No bargaining unit member should rely upon its continuance in a subsequent
collective bargaining agreement. Unless the parties agree to continue this Section in
a subsequent collective bargaining agreement, the foregoing benefits will be denied
to those who heretofore have not applied for regular retirement on or before the
expiration of this Agreement.
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ARTICLE VIII - RETIREMENT

C GENERAL LIMITATION ON COMPENSATION INCREASES

Notwithstanding anything to the contrary in this Agreement, the parties agree that any
teacher who is within four years of being eligible for either early or regular retirement under
the lllinois Pension Code and receives in excess of a 6% aggregate annual increase in TRS
creditable earnings that triggers a penalty to TRS that would be paid by the Board, shall not
be eligible for the Retirement Program set forth in Section 12.16A.

D. CoNTRIBUTION TO HEALTH INSURANCE PREMIUMS

For each employee who retires under the District’s retirement program as described in
this Section, the Board will reimburse to the teacher, up to a maximum of $1,500 per year
toward the cost of the Teacher’s Retirement System Health Insurance Plan or the insurance
plan of the employee’s choosing (the employee will provide proof of payment of insurance
premiums). The Board’s reimbursement obligation hereunder shall be limited to one (1) year
ofreimbursement for every three (3) years of service to the District, up to a maximum of ten
(10) years of reimbursement. This benefit does not carry a right of survivorship if the retired
employee dies before either of the above conditions occur.

If a teacher should decide to retire and submits their resignation to the Superintendent in the
year previous to retirement by June 1st accumulated sick leave benefits of $35.00 a day for
unused days minus any days needed to apply for TRS service will be paid to the teacher. The
number of days may be at the teacher’s discretion. Payment for such sick leave will be made
after July 1st after the date of retirement. Payments made pursuant to this paragraph shall
be a severance payment made subsequent to receipt of the employee’s final paycheck for
regular earnings or final day of TRS creditable service, which ever date is later. The employee
shall have no actual or constructive right to the receipt of this payment until such time.
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ARTICLE IX - TEACHER EVALUATION

A. The parties agree that an objective of teacher evaluation is to improve the quality
of instruction. The parties recognize the importance and value of a procedure for assisting
and evaluating the progress of all certificated teaching and nursing personnel. The teacher
evaluation plan is adopted pursuant to Article 24A of the lllinois School Code (lll. Rev. Stat ch.
122, par. 24A-1, et seq.).

B. A teacher will normally be evaluated by the Administrator(s) of his/her assigned
attendance center. Only certified school administrators, qualified under Section 24A-3 of the
Illinois School Code, holding valid supervisory certificates or their equivalent are permitted
to evaluate members of the teaching staff. The administrator(s) will be a legally qualified
evaluator prior to beginning such evaluations.

@, Within four (4) weeks after the beginning of each school term, teachers will be
acquainted with teacher evaluation procedures, standards and instruments used to evaluate
their performance.

D. Where the teacher’s position involves classroom duties, evaluations must include
at least two formal classroom observations of approximately thirty minutes each, at least
one of which is a scheduled observation with a pre- and post-conference. The first folmal
observation must be followed up with a post-conference that includes written feedback with
a list of strengths and suggestions for improvement with the teacher within ten (10) business
days. Nothing herein shall preclude the use of informal observations as a basis for evaluation.

Where the teacher’s position does not involve classroom duties, observations will include
their work with students as is appropriate under their job description.

E: Tenured teachers will receive a summative evaluation at least once every two years.

Non-tenured teachers will receive a summative evaluation at least twice a year. The first
evaluation will take place prior to December 1st and the second evaluation by March 1st of
each school year. Failure to comply with the time requirements of the evaluation process will
not invalidate the results.

£ An optional form (Record of Professional Participation) for the purpose of providing
the evaluator with information on the teacher’s professional participation is available but is
not required to be used by the teacher. It is the responsibility of the teacher to complete this
form if they desire to provide this information to the evaluator as part of their evaluation.
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ARTICLE IX - TEACHER EVALUATION

(2} The evaluator will within ten (10) working days after the final observation provide
the final written evaluation and conduct an evaluation conference with the teacher being
evaluated. The evaluator is to inform the teacher when the final observation has been
completed for each formal evaluation. Following discussion of the evaluation, the evaluation
form will be signed and dated by both the administrator and the teacher. Signatures by the
teacher will indicate that a conference was held and the evaluation reviewed. It does not
necessarily indicate concurrence.

Bl If the teacher feels his/her formal written evaluation or a written observation report
is incomplete, inaccurate or unjust, he/she may put his/her objections in writing and have
them attached to the evaluation report to be placed in his/her personnel file. The teacher will
submit objections within fifteen (15) school days ofreceipt of the evaluation and evaluation
conference. A copy signed by both parties will be retained by both parties.

l. If a tenured teacher is rated "needs improvement”, the evaluator, in consultation with
the evaluated teacher, must develop a professional development plan directed to the areas
of performance that the tenured teacher needs to improve in accordance with Article 24A of
the Illinois School Code (lll. Rev. Stat ch. 122, par. 24A-1, et seq).

ik If a teacheris rated "unsatisfactory” and the Board of Education deems the deficiencies
to be remediable, the Superintendent and/or his/her designee(s) shall develop a remediation
plan in accordance with Article 24A of the lllinois School Code (lll. Rev. Stat ch. 122, par. 24A-
l, et seq).

K. It is expressly understood between the parties that the only recourse available to a
teacher who disagrees with the content of his/her evaluation will be the attachment of a

response. Disagreements based on the contents of the evaluation will not be grievable.

L The Brookwood School District 167 Evaluation Guidebook will be made available on
a secure site for all teachers.

i

'Emp-loyee performance evaluation
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ARTICLE X - TEACHER PROTECTION

A. The teacher will report to the Principal "
any case of duty connected assault upon a
teacher and in tum it will be promptly reported
to the Superintendent and Board President.
The teacher will notify the Association
President in writing within a reasonable
amount of time. Proper law enforcement
agencies shall be notified by the teacher
when necessary. Procedures to be followed
in the event a teacher is assaulted will be
established and published in each school’s
staff handbook. These procedures will be
reviewed annually with staff

B. In accordance with this Agreement and applicable provisions of the lllinois School

Code, the Board will provide indemnification

IA teaChel’ \/\/hO 1S and protection against claims and suits as stated

. in current School District 167 Personal Liability
attempting to teach ol

without inspiring the pupil
th d ? f / : C.  Any complaint related to a specific teacher
Wi a deslre 1o iedarn Is will be made known to the teacher promptly. The

hammermg on cold iron.”  principal (if requested) shall attempt to arrange
a Parent-Teacher or Parent-Teacher-Principal
-Horace Mann

conference. If the complaint is to become a matter
of record (personnel file), the teacher may request
Association representation at any related teacher-administration conference. In the event
of a threat, it will be promptly reported to the Superintendent and Board President by the
building principal.

2 :l,» ‘\
. 1- i 4

q'. ..,u |
= / 77
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ARTICLE XI - LEAVES

A.

Sick LEAVE

1. Sick leave will be granted to each teacher on the following basis:

a. One to ten years service in the District 12 days
b. Eleven to nineteen years service in the District 14 days
c. Twenty years plus service in the District 15 days

Such leave may accumulate to an unlimited amount. Sick leave will be interpreted
to mean personal illness, quarantine at home, or serious illness or death in the
immediate family or household. Sick leave will not be payable during a strike or
work stoppage.

Employees who have exhausted their sick leave and who are not on a Family
Medical or Child Rearing Leave may submit a letter with supporting documentation
to the Superintendent requesting additional leave. This additional leave if granted
may result in dock status and may be considered to be an unexcused absence.

. Thirty-five (35) dollars per day of unused sick leave shall be paid after July 1st after

the date of retirement. Sick leave used for TRS service credit will be deducted
from the total days allowed for the retirement stipend. For instance: 275 days
accumulated sick leave; minus 170 days applied to TRS credit; 105 days unused
sick leave times $35 equals $3675 paid after July 1st after the date of retirement.
Retirement from teaching service must be at age fifty-five (55) or later to qualify.

. A full-time teacher forfeits all leave due upon leaving the employ of District 167,

except upon retirement. No accumulated leave from employment in any other
District may be applied in this District toward the aggregate number of days.

. Verification by doctor’s statement may be requested after an absence of three (3)

consecutive days for personal illness or as may be deemed necessary in other cases
in accordance with the School Code. Reasonable time will be given to obtain said
statement after three (3)consecutive days of personal illness.
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ARTICLE XI - LEAVES

B. PeErRsONAL AND/OR EMERGENCY LEAVES

Each teacher will be granted four (4) personal leave days at full pay per school year for the
purpose of attending to legal, personal business, and moral obligations which cannot be
attended to at any other time except during school hours. Personal business days may be
used as sick days. Except in cases of an emergency, written advance notice of the necessity
and reason for personal leave will be submitted two (2) school days prior to date ofleave to the
Superintendent or his/her designee. In case of emergency, the teacher must provide reason
for the leave as soon as possible and in any event, no later than the day he/she returns to
duty. Personal leave, except in the case of an emergency, will not be granted the day prior to
or after vacation periods, holidays, institute days, nor during the first or last two weeks of the
school year or during the week of Thanksgiving except for religious holidays. Every effort will
be made to schedule a non-attendance day on the Wednesday prior to Thanksgiving Day. Use
of personal days after the end of the year deadline or during the week of Thanksgiving will
be considered when intended for special family activities such as graduation, confirmation,
christening, wedding, etc. Pre approval from the Superintendent is required.

Employees who have exhausted their personal business leave and who are not on a Family
Medical or Child Rearing Leave may submit a letter with supporting documentation to the
Superintendent requesting additional leave. This additional leave if granted may result in
dock status and may be considered to be an unexcused absence.

Pre- and post-holiday personal days up to six (6) teachers per day subject to a rotation within
the District (based on date of submission) will be honored.

. FUNERAL LEAVE

Funeral leave for death in the immediate family will extend from the day of death through the
day of the funeral, plus reasonable travel time if necessary. (,Immediate family” will include
parents, spouse, domestic partner, brothers, sisters, children, stepchildren, grandparents,
grandchildren, son-in-law, daughter-in-law, parents-in-law, brothers-in-law, sisters-in-law,
step in-laws, and legal guardians.) Should there be a need, in any instance, for such leave to
exceed five (5) school days, those days in excess of five (5) will be deducted from the teachers’
accumulated sick leave. In the event of the death of a child or step-child, an employee, who
has previously exhausted his/her sick and personal leave days, may use up to ten (10) unpaid
leave days following the use of paid bereavement days. Upon request of the Superintendent,
the teacher must present evidence of having attended a funeral utilizing bereavement leave.

If there is a need to attend a funeral of an extended family member, household member, or
friend, sick or personal leave may be used.
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ARTICLE XI - LEAVES

D.

CHILD REARING LEAVE

. Child rearing leave without pay will be granted to tenured teachers. If a position is

not available when a teacher’s child rearing leave is over, the leave may be extended
on a yearly basis for a maximum of two (2) years. Teachers on child rearing leave
may not use sick leave except during periods of employment within School District
167. A tenured teacher returning from child rearing leave will have precedence
over the replacement teacher.

. Any benefits under the provisions of this Agreement which would accrue to a

teacher granted child rearing leave will be suspended during the leave of absence;
however, any teacher granted child rearing leave who has completed one hundred
twenty (120) days or more of work during the school year will be considered to
have completed a full year for the purpose of advancement on the salary schedule.

. With the consent of the insurance company, a teacher granted child rearing leave

may make arrangements prior to her/his leave to continue hospitalization and
surgical insurance, dental and vision coverage as provided in this Agreement at
her/his own expense.

. Child rearing leave will be granted to any tenured teacher who furnished satisfactory

evidence of pending adoption proceedings and who informs the Board in writing of
her/his intention not less than sixty (60) days prior to the proceedings.

. Teachers on child rearing leave will retain seniority. A year’s seniority will be granted

for the year of the leave provided the teacher has completed one hundred twenty
(120) days or more of work during the year.

. Nothing contained herein will limit the right of the Board to grant child rearing

leave to a non-tenured teacher at its discretion.
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ARTICLE XI - LEAVES

D.

CHILD REARING LEAVE

7. Child rearing leave will be subject to the following procedures:

a. Application for such leave will be made in writing to the Superintendent or

designee at least ninety (90) calendar days prior to the anticipated birth of the
child, as verified by a written statement from a physician.

. The teacher and the Superintendent or designee will agree on a plan for the

commencement and termination of such leave, taking into consideration
maintenance of continuity of instruction and medical factors to the maximum
degree possible, and the pertinent time factors related thereto. Every effort
will be made to have such leave terminate immediately prior to the start of a
new grading period. A leave will commence no later than 1) the actual date of
the delivery of the child, 2) the date on which the teacher becomes physically
unable to continue regular, full-time employment whichever will first occur
except in cases where that date falls during the summer vacation. In such cases,
child rearing leave will begin on the first working day of the new school year.

Child rearing leaves will not be granted for periods of more than one calendar
year, except in cases where mutual agreement is reached as in "D2 of this
Article, or where extension becomes necessary as in D1” above.

. Teachers on child rearing leave who do not intend to return to regular full time

employment on the date originally determined will so notify the Superintendent
at least sixty (60) days prior to the anticipated date of return, if mid year, or
ninety (90) days prior to the end of a school term. Such notifications will be in
writing.

. Sick leave will not be applicable during the period of the child rearing leave.

Any accumulated sick leave available at the commencement of the leave will be
available to the teacher upon return to employment in the District.

Nothing herein will be construed as requiring any teacher to apply for a child
rearing leave. A teacher not eligible for or not desiring child rearing leave may
utilize accumulated sick leave during any period of disability related to the
pregnancy and/or delivery of the child. If such teacher will have exhausted sick
leave, he/she will be granted a limited leave of absence without pay or other
benefits during such limited periods of disability. Such teacher will return to
employment immediately following the termination of such disability.
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ARTICLE XI - LEAVES

k.

OTHER LEAVES oF ABSENCE WITHoOUT Pay

i
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3.

Leave To TEACH

A leave of absence of up to two (2) years without pay may be granted to any
teacher on tenure for participation in Peace Corps, Teacher Corps, Job Corps as a
full-time participant to gain teaching experience in the teaching methods of any
other country whose schools are recognized by the Board as valuable sources
of information and aid. To qualify for such leave, the teacher will state his/her
intention to return to the District.

ADVANCED STUDY

Upon application, a leave of absence without pay for the purpose of advanced
study of up to two (2) years may be granted to any teacher on tenure who does
not qualify for or elect to take a sabbatical leave. The teacher must state his/her
intent to return to the school system at least ninety (90) days prior to the end of
the School District 167 term of the second year. Upon return from such leave,
the teacher will be placed in an appropriate existing lane. It is understood the
Administration will not be required to establish new lanes.

PusLic OFFIcE

A leave of absence will be granted to any teacher on tenure, upon application for
the purpose of serving in a public office to a maximum service for four (4) years.
Return from such leave will be subject to the availability of a position and need of
the District.
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ARTICLE XI - LEAVES

k.

F.

OTHER LEAVES oF ABSENCE WITHoOUT Pay

4. GENERAL Provisions

a. Each approved leave of absence will be of the shortest possible duration
required to meet the purpose of the leave consistent with a reasonable continuity
of instruction for students.

b. Written requests for leaves of absence without pay should be made at least
three (3) months before the leave is desired, subject to approval by the Board.

c. Dates of departure and return must be acceptable to the Administration and
determined prior to initiating the request to the Board.

d. Teachers on approval leaves will retain seniority. A year’s seniority will be
granted for the year of the leave if more than one hundred twenty (120) days were
worked prior to the date of departure.

e. Teachers on such leave, with the consent of the insurance company, may
maintain insurance benefits by making timely payments of all premiums which may
be due to the District for any pro rata costs of benefits for which they apply.

f. Teachers will not advance on the salary schedule while on any approved leave
of absence without pay unless working more than one hundred twenty (120) days
before the departure. In no event will a teacher be eligible to advance more than
one step on the salary schedule upon return from leave.

g. Teachersonaleave who do notintend to return to regular, full-time employment
on the date originally determined will so notify the Superintendent at least sixty
(60) days prior to the anticipated date of return, if mid year, or ninety (20) days
prior to the end of the school term. Such notification will be in writing. The Board
has the option of extending said leave or requesting the teacher’s resignation.

SABBATICAL LEAVE

Sabbatical leave benefits may be granted to qualified teachers pursuant to the
conditions of the School Code of lllinois, Section 24-6. I.
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ARTICLE XI - LEAVES

G.

CONFERENCES AND WORKSHOPS

Each teacher may request to attend conferences, meetings, workshops or conventions
with full pay budget permitting with the Superintendent’s prior approval based on
the content of the conference as related to the teacher’s assignment or building or
District school improvement goals. Reimbursement by the Board of Education will be
made of reasonable expenses as submitted by vouchers and account and submitted
to the District Superintendent. Each teacher attending such activities will submit
a brief written report to the District Superintendent through the building principal
within one month. With the prior approval of the Superintendent, teachers attending
conferences, meetings, workshops and conventions during the summer months
will receive reimbursement by the Board of reasonable expenses submitted to the
Superintendent.

Duty-CoNNECTED INJURY

The Board of Education will agree to make payments at normal rates for the first four
(4) days for a work-connected injury, unless such first four (4) days are subsequently
covered by Worker’s Compensation or other insurance provided by District 167. If said
first four (4) days lost salary is subsequently reimbursed to the teacher by Worker's
Compensation, or said other School District insurance, the teacher will reimburse the
School District for the first four (4) days lost time.

WiTNESss Duty

The Board will pay the regular salary to staff members called to serve as witnesses or
subpoenaed to appear in matters not initiated by the teacher but directly affecting
School District 167 before legal and quasi-legal review panels as witnesses, provided
any renumeration received for such service is remitted to the Board. Appearance(s) at
arbitration hearings is expressly excluded by this section of the contract.
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ARTICLE XI - LEAVES

J. CATASTROPHIC Sick LEAVE BANK

i Any member of the bargaining unit shall be eligible to participate voluntarily
in a "Catastrophic Sick Leave Bank”. Such teachers who desire to participate in the
Sick Leave Bank shall submit written notice of intent to participate on a provided
form. Said notice shall be given to the Sick Leave Bank Committee to administer the
provision of said Sick Leave Bank prior to October 1st of each year.

2. Membership in the Bank shall require a teacher to contribute a minimum of one
(1) day of accumulated sick leave. Additionally, if the bank becomes depleted during
any given school year, the Sick Bank Leave Committee may request each contributing
member to donate one (1) additional day to the Bank.

) A participant may cancel membership by so indicating in writing directed to
the attention of the chairperson of the Sick Leave Bank Committee. Cancellation of
membership, regardless of reason, shall mean forfeiture of any claim to contributed
days and benefits of membership.

4, Authorized withdrawals by participating teachers from the Sick Leave Bank
shall be made only upon approval of the majority members of the Sick Leave Bank
Committee and their decision shall be final. No one shall draw from the Bank until
a doctor’s certificate of illness is presented to the committee and to the District, and
the participating teacher applying for such withdrawal has, in fact, depleted his or her
accumulated sick leave. The doctor’s certificate of illness shall indicate the nature,
anticipated extent, and duration of the illness. Teachers are eligible for withdrawal
from the Bank for only one (1) continuous illness per school year. The Sick Bank Leave
Committee may approve up to twenty (20) sick leave days for an approved withdrawal.

5 Three (3) members of the Glenwood Education Association appointed by the
President will act as a Sick Leave Bank Committee in all matters that concern the
policies and decision of the Sick Leave Bank.

6. The Glenwood Education Association representatives of the Committee
shall compile a roster of participating teachers, also indicating the number of days
contributed by each teacher and shall submit information to the administration no
later than October 15th. The administration will deduct any contributed days from the
official sick leave accumulated record of the contributing member by October 31st.
The representatives of the Committee shall also report the specifics of any withdrawals
to the administration.
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ARTICLE XI - LEAVES

J. CATASTROPHIC Sick LEAVE BANK

i Any member who is receiving disability benefits from the Teacher’s Retirement
System, Social Security Administration, Veteran’s Administration, or is absent from
illness or injury due to a work-related accident (which is compensable under the lllinois
Workers Compensation Act), may not avail himself/herself of any benefits of the Bank.

8. The Glenwood Education Association agrees to indemnify, and save and hold
harmless, the Board of Education from any and all liability, costs, attorneys’ fees or
damages suffered by the Board as a result of any litigation, arbitration, or administrative
agency proceeding, which might arise as a result of this Article.

2. Any dispute, which arises as to the administration of this Section, shall be non-
grievable.

10. In the event that sick leave bank is terminated by action of the District and
the Union, the available days will be prorated to contributing members of the Bank,
except that no employee may receive more than the total number of days the employee
contributed to the Bank.

K. JUrY Duty LEAVE
The Board will pay the regular salary to employees called for jury duty.
L. MILITARY LEAVE

An employee shall be granted leave from his/her employment for any period actively
spent in military service in the United States Armed Forces or service in the lllinois
National Guard as required by state and federal law. The employee shall continue to
receive benefits and compensation during such leave as required by state and federal
law . An employee hired to replace an employee on military leave shall not accrue
contractual continued service rights.
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ARTICLE XI - LEAVES

M.

FamiLy AND MEDICAL LEAVE AcT

Employees of Brookwood School District 167 are entitled to leave according to the
terms of the Family and Medical Leave Act. It is not the intent of the parties to in any
way limit, diminish, or reduce guarantees or privileges provided by the Family and
Medical Leave Act.

1. Definitions - as used in this Section:

a. Employee means a person who has been employed with Brookwood School
District 167 for at least twelve (12) months from date of hire.

b. For the purpose of FMLA, year will be defined as the insurance year which
begins October 1st and ends September 30th.

c. For the purpose of FMLA, "Serious Health Condition” means an illness, injury,
impairment, or physical or mental condition that involves:

1

2:

Inpatient Care - any period of incapacity or treatment in connection with
or consequent to inpatient care (an overnight stay) in a hospital, hospice, or
residential medical care facility.

Any period requiring absence from work of more than three calendar days,
which involves ,continuing treatment” by (or under the supervision of) a
health care provider.

Continuing treatment by (or under the supervision of) a health care provider
for a chronic or long-term health condition that is incurable or so serious
that, if not treated, would likely result in a period of incapacity of more than
three calendar days.

"Continuing treatment by a health care provider” means: a) The employee
or family member in question is treated two (2) or more times for the injury
or illness by a health care provider. b) The employee or family member is
treated two (2) or more times by a provider of health care services under
order of, or under the supervision of, a health care provider. c) The employee
or family member is under the continuing supervision of, but not necessarily
being actively treated by, a health care provider due to serious long-term or
chronic condition or disability which cannot be cured.
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ARTICLE XI - LEAVES

M.

FamiLy AND MEDICAL LEAVE AcT

1. Definitions - as used in this Section:

c. For the purpose of FMLA, "Serious Health Condition” means an illness, injury,
impairment, or physical or mental condition that involves:

i

If doubts about the validity that a serious health condition exists, the
employer may require a second opinion at the employer’s expense. If a
second opinion does not agree, employer can require a third opinion at
employer’s expense. The third opinion shall be final and binding. The third
health care provider shall be jointly approved by employer and employee.

To care for the employee’s spouse, child, parent (excluding in laws), or next of
kin (as defined by the Family Medical Leave Act regulations) who is a covered
servicemember with a serious injury or illness. A "Covered Sericemember” is
a member of the Armed Forces, including a member of the National Guard
or Reserves, who has a serious injury or illness incurred in the line of duty for
which he or she is undergoing medical treatment, recuperations, or therapy,
is otherwise in outpatient status, or is otherwise on the temporary disability
retired list. Employees may not take leave for former servicemembers and
members on the permanent disability retirement list.

d. For the purposes of FMLA, academic term means the school semester. The
school year may not have more than two terms or semesters.

e. Other terms shall be defined as delineated in the Family and Medical Leave
Act (P.L. 103-3) and rules and regulations as promulgated by the United States
Department of Labor.
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ARTICLE XI - LEAVES

M.

FamiLy AND MEDICAL LEAVE AcT

2. Purposes

Eligible employees shall be granted leave during any year for one or more of the
following reasons:

the birth of a child;

the adoption of a child or the placement of a foster child;

to care for a spouse, son, daughter, or parent who has serious health conditions;
a serious health condition that makes the employee unable to perform his/her
job; and

e. a covered servicemember with a serious injury or illness.

LY )

. Duration

Leaves requested for the purposes listed above shall be granted for a period of
twelve (12) weeks per year as defined by law unless a leave of shorter duration is
requested by the eligible employee or unless the employee is entitled to a leave of
longer duration under the terms of this agreement.

Leave resulting from a serious health condition may be taken intennittently or on
a reduced leave schedule when medically necessary.

Employees may, but shall not be required to, use paid sick leave and/or personal
leave days during the period of a leave taken under the Family and Medical Leave
Act as per GEA, Article X.
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ARTICLE XI - LEAVES

M.

FamMiLy AND MEDICAL LEAVE AcT

4.

5

Notification

In any case in which the necessity for leave under sub-paragraphs 2 a) or b) is based
upon an expected birth or placement, the eligible employee shall provide in writing
to the Superintendent at least thirty (30) days notice before the date the leave is to
begin, of the employee’s intention to take leave under such sub paragraphs. Where
due to unforeseen circumstances such notice is not practicable, said employee
shall provide as early a notice as practicable.

In any case in which the necessity for leave under sub-paragraphs 2 c) or d) is
based upon illness or a serious health condition, the eligible employee shall make
every reasonable effort to schedule the treatment so as not to disrupt unduly
the operations of the District. Treatment may also be subject to the health care
provider’s calendar and schedule.

End of Academic Term
If an eligible employee begins leave:

a. morethanfive(5)weeks priortothe end of anacademic term, the Superintendent
can require the leave to extend to the end of the academic term if the leave is
of at least three (3) weeks and the return to employment would occur within
three (3) weeks of the end of the academic term.

b. five (5) weeks or fewer prior to the end of the academic term but not less than
three (3) weeks prior to the end of the academic term, the Superintendent can
require the leave to extend to the end of the academic term if the leave is of at
least two (2) weeks and the return to employment would occur within two (2)
weeks of the end of the academic term;

c. less than three (3) weeks prior to the end of the academic term the
Superintendent can require the leave to extend to the end of the term if it is
greater than five (5) working days. '
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ARTICLE XI - LEAVES

M.

FamMiLy AND MEDICAL LEAVE AcT
6. Repealer

In the event the Family and Medical Leave Act is repealed, then this Article shall,
as of the date of repeal, no longer be in force and effect.

7. Modifications

Should standards established by FMLA be modified, it is the intent of the parties
that this Agreement shall contain no provisions less comprehensive than those
originally agreed to.

Any full-time employee of Brookwood School District 167 after his/her first year of
employment may apply for and shall receive an unpaid leave for up to twelve (12) weeks
during any twelve (12) month period. Insurance benefits enjoyed by the employee
as per GEA contract shall remain in effect throughout the term of such leave and
premiums for such will be paid for by Brookwood School District 167.
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ARTICLE XIlI - REDUCTION IN FORCE
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A. When the Board of Education deems it necessary to reduce the number of teachers in the
District because of reasons such as but not limited to declining enrollments, inadequate
finances, the elimination of programs, or consolidation, Reduction in Force will be in
accordance with Section 24-12 of the Illinois School Code, as amended.
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ARTICLE XIil - PUPIL DISCIPLINE

A. The parties agree that the employee has
the primary responsibility for maintenance
of discipline within the classroom. The
administration, however, recognizes
its responsibility under board policy to
assist the employee in maintenance of
student discipline. The parties agree to
follow the requirements set forth by the :
lllinois School Code (105 ILCS 5/10.22.6, love of learning, love of
5/14-8.02, 5/14-8.05, 5/24-24), The learners, and the love of
Individuals with Disabilities Education bringing the first two loves
Improvement Act of 2004 (20 U.S.C. §1415 :

(k)), the Americans with Disabilities Act (42 together‘

“Teachers have three loves:

US.C. §12101, et seq.), the Rehabilitation -Scott Hayden
Act of 1973 (29 US.C. §794), and their

implementing  regulations  regarding

matters relating to student discipline.

Employees may confer with the building

principal regarding student discipline

procedures.

B. The administration shall comply with the
confidentially requirements of the lllinois
School Student Records Act (105 ILCS 10/1
et seq.), the Family Educational Rights and
Privacy Act (20 U.S.C. §1232 (g)), and the
Individuals with Disabilities Education Act
(20 U.S.C. §1401 et seq.) when disciplining
students, but will involve the staff to
the extent permitted by the law. All
communications will be held confidential.
Teachers, necessary staff, and parents/
guardians shall participate in the creation
of school safety plans.
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ARTICLE XIV - GRIEVANCE PROCEDURES

A. DEFINITION

1. A grievance will mean a complaint by a teacher, a group of teachers, or the
Association that there has been an alleged violation, misinterpretation, or
misapplication of any provision of this Agreement.

B. PurpoSE

1. The primary purpose of the grievance procedure set forth in this article is to
secure at the earliest time and at the lowest level possible, equitable solutions to
the problems of the parties. By mutual agreement in writing, the time limits listed
may be changed.

Ci PROCEDURE
1. Representation

Any teacher has a right to be represented in the grievance procedure by the
Association. The teacher will be present at any grievance discussion if he/she
desires or when the Administration and/or the Association deems it necessary.
When the presence of a teacher or administrator at a grievance hearing is requested
by either party, illness or incapacity of the teacher or administrator will be grounds
for any necessary extension of grievance procedure time limits.

2. First Step
After making the grievance known to the Association Grievance Committee,

an attempt will be made to resolve any grievance in informal, verbal discussion
between complaint and his/her immediate supervisor.
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ARTICLE XIV - GRIEVANCE PROCEDURES

G,

PROCEDURE

3. Second Step

If grievance cannot be resolved informally, the aggrieved teacher or the Association
will file the grievance in writing. The filing of the grievance at the second step must
be within fifteen (15) working days from the date of the occurrence of the event
giving rise to the grievance. Within ten (10) working days from the time of filing
step two, the Superintendent or his designee will, at a mutually agreeable time,
discuss the matter with the aggrieved teacher in the presence of an Association
representative, if so desired, with the objective of resolving the matter. The
Superintendent or his designee will make a decision and communicate it, including
reasons for the decision, to the teacher, to the Association President within ten
(10) working days following the conference in Step two (2). In any instance where
the Association is not represented in the grievance procedure, the Association will
be notified of the final disposition of the grievance which disposition will not be in
conflict with any of the terms or conditions of this Agreement.

. Third Step

If the grievance is not resolved satisfactorily to the aggrieved and the Association
within five (5) working days after consideration by the Superintendent, there will
be available a Third Step of impartial arbitration. The Association, or the aggrieved
and the Association, may submit in writing, a request to enter into such arbitration.
The arbitration proceeding will be conducted by an arbitrator to be selected by
the two parties within seven (7) working days after said notice is given. If the two
parties fail to reach agreement on an arbitrator within seven (7) working days,
the American Arbitration Association will be requested to provide a panel, that is
acceptable to both parties, of seven (7) arbitrators. After determining by chance
which party will strike the first name, each of the two parties will alternately strike
one name at a time from the acceptable panel until only one will remain. The
remaining name will be the arbitrator. The decision of the arbitrator will be binding
on the parties. If a request for arbitration is not filed within thirty (30) days of the
date of the Step Two (2) answer, then the grievance will be deemed withdrawn.
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ARTICLE XIV - GRIEVANCE PROCEDURES

(83

PROCEDURE

5:

6.

Expenses for the arbitrator’s services and the expenses which are common to both
parties in the arbitration will be borne equally the Board and the Association. Each
party to any arbitration proceeding will be responsible for compensating its own
representatives and witnesses.

The arbitrator, in his opinion, will not amend, modify, nullify, ignore, or add to the
provisions of this Agreement. His authority will be strictly limited to deciding only
the issue or issues presented to him in writing by the Board and the Association
and his decision must be based solely upon his interpretation of the meaning or
application of the express relevant language of the Agreement.
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ARTICLE XV - COMPENSATION - PAYROLL
PROCEDURES - FRINGE BENEFITS -
REIMBURSEMENT

A.

PAyroLL PROCEDURE

Teachers will have the option of receiving their pay on a twenty-two (22) or twenty-
six (26) payment schedule. This choice must be made at the beginning of the school
year or within two weeks of employment. It cannot be changed until the start of the
next school year. Regular pay days shall be every other Friday except when during the
school term, school is not in session, teachers will receive their checks on the last day
school is in session that particular pay period. During the summer months, checks
may be picked up by the teacher on the designated pay day or mailed to an address
designated by the teacher. Subject to the approval of the Superintendent a teacher
who elects the twenty-six (26) payment schedule may receive all remaining monies
due on June 30th.

FRINGE BENEFITS

The Board will pay eighty-five (85)% of the premium rate of single health coverage and
seventy-five (75)% of the premium rate of family health coverage for all plans offered.

The Board will conduct on-site health screening(s) during the first forty-five (45)
calendar days of each school year. The Board will pay for the cost of the health
screening for participants who are enrolled in the health insurance plan at the time of
the screening.

Forteachers who participate in this health screening each year and if applicable covered
spouses at the time of the screening, the Board will pay ninety (90)% of the premium
rate of single health coverage and eighty (80)% of the premium rate of family health
coverage. For teachers with family coverage, spouses if applicable must participate in
order to receive the higher Board contribution levels. Status of all covered members
at the end of open enrollment will determine who shall participate in the screening.

If a teacher or spouse is/are unable to participate in the health screenings when they
are held onsite, the teacher or spouse will have until October 31st to obtain a screening
at one of the screening company’s alternate locations. Failure to obtain a screening
by October 31st will result in higher premium costs for the employee as listed above,
retroactive to the start of the insurance year (currently September 1st each year).
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ARTICLE XV - COMPENSATION - PAYROLL
PROCEDURES - FRINGE BENEFITS -
REIMBURSEMENT

B. FRINGE BENEFITS

Refer to the insurance carrier’s group benefit book for specific details of insurance
coverage.

Further scrutiny of insurance plans will continue with mutual agreement necessary
for changes.

1. The Board will pay seventy-five (75)% of the premium cost of single group
dental insurance coverage for each teacher whether single or family coverage
is selected.

Refer to the dental carrier’s group benefit plan book for specific details of dental
coverage.

2. The Board will provide term life insurance of $30,000 for each teacher who
works at least half-time and will afford each teacher the opportunity to purchase
additional life insurance at group rates with the approval of the carrier.

3. Teachers who work less than full-time, but at least half-time, will receive fringe
benefits (personal leave, insurance) in proportion to their contract time (half-
time will be 18 % hours per week).

(. Teachers who use their own automobiles for District business or for required travel
between buildings will be reimbursed at the maximum rate allowed by the Internal Revenue
Service.

D. Teachers shall be compensated in accordance with the salary schedule which is
incorporated herein.
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ARTICLE XV - COMPENSATION - PAYROLL
PROCEDURES - FRINGE BENEFITS -
REIMBURSEMENT

E. Further scrutiny of insurance plans will continue with mutual agreement necessary for
changes. Mutual agreement of District employees and the Board of Education is necessary
for any changes to the health and dental insurance plans.

a. An insurance advisory committee representing all District employees under the
District’s insurance plan will be appointed by the Board or designee of the Board
and Glenwood Education Association and Unified Staff Association.

b. This group will establish a regular meeting schedule not less than twice a year.

The purpose of the committee is:

1. to provide assistance to District employees who are experiencing problems
with the District’s insurance program,

2. to study other options regarding insurance coverage (health, major medical, life,
dental, etc.) that may affect members of the bargaining group, and

3. to advise the Administration and Associations regarding insurance coverage.

c. All recommendations of this committee shall be forwarded to the Board and
Administration for consideration of adoption and must be agreed to by all parties
prior to implementation. It is understood that the recommendations from the
insurance advisory committee are advisory in nature.

l Tew
" ’ \/' rs
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ARTICLE XVI - TUITION REIMBURSEMENT

The Board shall establish a fund of $16,800 annually for tuition reimbursement. Tuition
reimbursement will be paid at the current credit hour rate at Governors State University to
any teacher who obtains the written approval of the Superintendent or his/her designee for
graduate course work prior to the first day of class for each course and receives a grade of
A or B. Any unused funds from the $16,800 tuition reimbursement set aside annually by the
Board shall be rolled over into that fund up to a total of $33,600. Annual reimbursement per
teacher shall be limited to $4,200. Any course taken must be applicable to the advancement
of the teacher’s role within Brookwood School District 167 unless it is a course that is part of
an approved course of study in pursuit of an advanced degree or taken for other celiifications.
Individual courses will be paid only one time per teacher. District responsibilities take
precedence over coursework. Exceptions may be granted in extenuating circumstances.

To be eligible for tuition reimbursement, a teacher must be employed in Brookwood School
District 167 the school year following the school year or summer that the course/courseswere
taken. A person who is on leave of absence will not be reimbursed until they return to work
in Brookwood School District 167.

\/\/ ! Reimbursement shall be paid in October

|
- \ '\ upon presenting transcripts or a grade report

\/" to the Superintendent’s Office showing the

\ course completed with a grade of B or better

and a paid receipt showing actual tuition
paid. In the case of an ungraded course, a
"pass” designation must be obtained. Should
the total amount of reimbursement exceed
the fund established, then an equal prorated
amount will be paid to those meeting the
requirements for reimbursement.

Failure to submit the request for
reimbursement by September 30th will result
in the ineligibility of the teacher to receive
reimbursement. Extensions may be granted
in extenuating circumstances.
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ARTICLE XVII - EXTRA DUTY POSITION
AND EXTENDED CONTRACTS

A. Teachers will be compensated for extra duties, professional and/or supervisory, beyond
the regular school day. Assigned extra duties will be compensated at an hourly rate of
$33.00 for the 2020-2021 school year.

B. Efforts will be made to seek volunteers District-wide to fill extra duty assignments. When
volunteers are not available the administration will appoint personnel as necessary.

C. Teachers will receive consideration for summer employment including, but not limited to
custodial and/or clerical work. These people will be paid at the prevailing rate for said jobs.

D. Compensation paid to teachers so employed will be as listed in Appendix C.
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ARTICLE XVIII - DURATION AND RELATED
TECHNICAL CLAUSES

DuraTION

This Agreement will become effective on July 1st, 2020 and continue in effect until
June 30th, 2021.

No-STRIKE

During the term of this Agreement, the Association or individual Association member
will not conduct any withholding of services or concerted action of a strike, slow
down, mass sick call or impose a duty or obligation upon any member to conduct,
assist or participate in a strike or any of the above mentioned actions.

CoMPLETE UNDERSTANDING

The terms and conditions set forth in this Agreement represent the full and complete
understanding between the parties. It is understood that all rights, powers, and
authority of the Board and/or its administrative staff not specifically limited by the
language of this Agreement are retained by the Board. The Board, however, will not
take any action which will violate any of the specific provision of this Agreement.

RecoGNITION OF THIS AGREEMENT

This Agreement supersedes and nullifies all previous written and verbal negotiation
agreements between the Board and the Association.
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ARTICLE XVIIl - DURATION AND RELATED
TECHNICAL CLAUSES

EFFECT OF AGREEMENT

The parties acknowledge that during the negotiations which resulted in this
Agreement and its appendices, each had the unlimited right and opportunity to make
demands and proposal with respect to any matter or subject not removed by law or by
specific agreement of the parties from the area of collective bargaining, and that the
understanding and agreements arrived at by the parties after the exercise of that right
are set forth in this Agreement. Therefore, the Board and the Association for the life
of this Agreement, each voluntarily and unqualifiedly, waives any right which might
otherwise exist under law, practice, or custom to negotiate any further agreements
effective for or during the term of this Agreement.

INDIVIDUAL CONTRACTS

Terms and conditions of this Agreement will be reflected in individual contracts issued
to newly employed and non-tenured teachers.

SEPARABILITY

Should any article, section, or clause of this Agreement be declared illegal by a court
of competent jurisdiction, then that part will be deleted from this Agreement to the
extent that it violates the law. The remaining articles, sections, and clauses will remain
in effect. Should any additional modification or change be made in this Agreement, it
will be necessary that the parties mutually agree in writing.
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APPENDIX A - SALARY SCHEDULE FY 2020-21

FY21
TEACHERS

SALARY SCHEDULE

STEP.

O W N < X & = X X ) ] SR — m m (@)
9aQg2 = < M o & = 5B T & O >

LANE

BA BA +15 MA MA+LS MA+30

$41,732.21 $42,35490  $43,602.30 $44,22499 $44,849.70
$42,248.59 $42880.39  $44,143.99 $44,773.76  $45,406.58
$42,773.06 $43,411.95  $44,691.75 $45329.63 $45,969.53
$43,302.60 $43,950.60  $45246.60 $45,892.58 $46,541.59
$43 840.24 $44 49533  $45,808.54 $46462.61 $47,119.73
$44,145.00 $44,796.04 $46,099.13 $46,749.15 $47,401.20
$45,131.18 $45,798.41 $47,135.93 $47,804.18 $48,472.43
$46,139.63 $46,827.11 $48,201.08 $48887.55 $49,574.03
$47,179.46 $47,885.18 $49,295.59 $50,001.30 $50,707.01
$48,246.64 $48,969.56 $50,418.45 $51,144.41 $51,866.33
$49,343.18 $50,087.36 $51,572.70 $52.317.90 $53,062.09
$50,465.03 $51,231.49 $52,758.34 $53,522.78 $54,285.19
$51,620.29 $52,405.99 $53,975.36  $54,759.04 $55,544.74
$52,804.91 $53,612.89 $55,224.79  $56,028.71 $56,833.65
$54,025.99 $54,855.23 $56,509.65 $57,335.85 $58,162.05
$55,278.45 $56,128.95 $57,827.93 $58,676.40 $59,527.91
$56,561.29 $57,434.06 $59,179.61 $60,053.40 $60,927.19
$57,881.59 $58,776.64 $60,570.79 $61,466.85 $62.363.93
$59,237.33 $60,157.69 $62,000.44 $62,918.78 $63,840.15
$60,630.53 $61,575.19 $63,464.51 $64,412.21 $65.355.86
-------------- $63,030.15 $64,973.14 $65,942.10 $66,914.10
-------------- $64,524.60 $68:51780.; '$67,515:53¢,4$68,511.:83
-------------- $66,058.54 $68,107.84 $69,131.48 $70,155.11
—————————————— $67,635.00 $69,739.99 $70,789.95 $71,841.94
—————————————— $69,255.00 $71,414.66 $72,493.99 $73,574.33
---------------------------- $72,975.94 $74,057.29 $75,138.64
---------------------------- $74,540.25 $75,620.59 $76,699.91
---------------------------- $74,101.53 4. $7.7:183.89'% $78, 268421
---------------------------- $77,664.83 $78,745.16 $79,827.53
———————————————————————————— $79,228.13  $80,306.44 $81,389.81
———————————————————————————— $80,790.41 $81,870.75 $82,951.09
---------------------------- $82,353.71 $83,434.05 $84,515.40
---------------------------- $83,916.00 $84,996.34 $86,076.68
---------------------------- $85,478.29  $86,557.61 $87,639.98
---------------------------- $87,041.59 $88,121.93 $89,202.26

Longevity Increase - A teacher who is repeating the maximum step of any lane of the salary
schedule shall have his/her salary increased 2%.
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APPENDIX B - EXTRA DUTY
COMPENSATION FY 2020 - FY 2021

ATHLETICS

Boys Basketball Coach
Girls Basketball Coach
Boys Volleyball Coach

Girls Volleyball Coach

Boys Cross Country Coach
Girls Cross Country Coach
Boys Track Coach

Girls Track Coach

Boys Basketball Assistant
Girls Basketball Assistant
Boys Volleyball Assistant
Girls Volleyball Assistant
Boys Track Assistant

Girls Track Assistant
Intramurals

Boys/Girls Wrestling Coach
Boys/Girls Wrestling Assistant
Cheerleading Coach
Cheerleading Assistant
(Assistants receive 75% of the coach’s compensation)

ACTIVITIES

Student Council

One (1) Hour Per Week for twenty-five (25) weeks
Two (2) Hours Per Week for twenty-five (25) weeks
Family Night Coordinator

CHORAL/INSTRUMENTAL MUSIC
Hour Practice 1x per Week for 25
Hour Practice 2x per Week for 25
Hour Practice 3x per Week for 25

FY.2020'8EY 2021

$2,921
$2,921
$2,921
$2,921
$904

$904

$1,274
$1,274
$2,191
$2,191
$2,191
$2,191
$953

$953

$2,191
$2,921
$2,191
$2,099
$1,575

$1,681
$840
$1,681
$165

$840 weeks
$1,681 weeks
$2,521 weeks

(Compensation will be prorated for less/more days per week)

Choral/Band Program per Performance
Junior High/BMS Musical
(Tryouts, Practice, and Evening Performance)

$165
$1,681
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LENWOOD EDUCATION
ION:

FOR THE
ASSOCIA

PRESIDENT OF THE UNION

1]

Date:

S

FOR THE SCHOOL DISTRICT:
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